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Open YOUR banking app 

 
 
 
 
 

Click “Bill Pay” or similar (some banks use a 
different names for their program) 
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Click “Payees” 
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1. Type in our FULL 
name like above 

 
2. Click Add 
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Type in the rest of our information as 
seen above 
 
Leave “Your Account” blank – or random 
numbers if “required 
 
Then click “Add Payee” 
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Make sure you’re under “Bill Pay” again. 
 
Under “To” – Click on Meadowbrook Reception Center 
 
Under “From” Choose the account you’d like the 
payment coming out of. (Must be a checking account) 
 
Type in Monthly Payment Amount 
 
Type wedding date in memo (optional) 
 
Click Pay 
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Please keep in mind, other banks may have a different set up, or may require special “authorization” or “set 

up” prior to using this function.  
 

Your bank writes a bank check from YOUR account and sends it to us in the mail. The check typically takes 10 – 
15 days to arrive to us.  

 
We DO NOT have access to your bank account information. This is a service provided by your bank. 


